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Our priceless heritage
“Christ Centered”

Our endless effort
“Character Building”

Our timeless mission
“Committed to Ministry”

Our Mission
The mission of Heritage Bible College is to develop Christ-centered men and women of Christian
character, equipped at the college level with skills for ministry and committed to a life of Christian service.

Our Symbols
Both the sundial and the hourglass are ancient instruments of timekeeping, dating back to the time of
Christ and before. Used properly, both can as accurately tell time in the 21st century AD as in the fourth
century BC. At Heritage Bible College, we cherish our heritage of faith and are committed to furthering the
gospel through training those whom God has called.
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MESSAGE FROM THE PRESIDENT

Dr. Elvin Butts
President

On behalf of the Board of Trustees, Administration, faculty, and staff of Heritage
Bible College, I would like to welcome you to our academic family. It is our purpose to
provide a Christ-centered, Bible based education for our students so that they will be able
to build their lives upon a solid foundation of Christian doctrines and values as they work
towards preparing for a lifetime of ministry for the Kingdom of God.

One of the unique characteristics of HBC is that we train our students from a
theological perspective that is Pentecostal in nature. We do not believe that some of the
gifts of Holy Spirit ceased to operate at the end of the first century of the church. We are
convinced that all of the gifts are useful for the building of the church and the
advancement of the Kingdom of God in this present generation.

It is our vision that God will transform Heritage Bible College into a center for
global spiritual renewal. This will be accomplished as the Holy Spirit ignites a fire in the
hearts of our students, and they in turn take the flame of his truth to all the world as they
minister in the name of Jesus Christ. Through our academic program, we are training
today’s leaders for tomorrow’s world. We encourage you to be part of this great ministry
that God has entrusted into our hands.
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Dr. Herbert Carter
Executive Vice President & Academic Dean

Founder of Heritage Bible College

In 1971, Herbert Carter, then General Superintendent of the Pentecostal Free Will
Baptist Church, Inc., and Ned Sauls had a dream for a college to serve their denomination
and also to be extended to other denominations. General Superintendent Carter called a
meeting of the Board of Directors of the PFWB to present the plan, strategies, and the
name of the college.

The name, Heritage Bible College, was chosen to portray the vision the founding
fathers had for the school “contending for the historical faith of the church.” The
denomination board voted overwhelmingly to adopt the resolution related thereto on June
7, 1971. The Articles of Incorporation were completed on June 25, 1971 and Heritage
Bible College opened for classes in the fall of 1971, under the leadership of President O.
Talmadge Spence with approximately 60 students in attendance.

Our intent was and is to maintain our position as a college of Pentecostal tradition
and vision through educational integrity and biblical truth. The strength of Heritage Bible
College is its commitment to prepare graduates to be effective workers for the kingdom
of God. The College, its management, and the responsibility of financing it reveal the
potential mental, moral, and spiritual resources of the institution’s “Christ-Centered –
Character Building – Committed to Ministry” philosophy.
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General Information

“Therefore be careful how you walk, not as unwise men
but as wise, making the most of every opportunity.”

Ephesians 5:15
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GENERAL INFORMATION

The College. Heritage Bible College is a coeducational Bible College founded in 1971
and sponsored by the Pentecostal Free Will Baptist (PFWB) denomination. It is open to
students from all denominations who wish to pursue the programs of the College.
Heritage was established to provide systematic and comprehensive training in the Word
of God from a Pentecostal perspective to enable students to fulfill their specific call to the
ministry.

Affiliation. Heritage Bible College was founded and is sponsored by the Pentecostal Free
Will Baptist Church, Inc. and has the endorsement of the Congregational Holiness
Church and several other denominations.

Mission. The mission of Heritage Bible College is to develop Christ-centered men and
women of Christian character, equipped at the college level with skills for ministry and
committed to a life of Christian service.

History. In 1971, Herbert Carter and Ned Sauls had a dream for a college to serve the
Pentecostal Free Will Baptist Church (PFWB) as well as to be inter-denominationally
extended. The General Superintendent, Herbert Carter, called a meeting of the Board of
Directors of the PFWB to present the plan, strategies, and the name of the college. The
name of the corporation would be Heritage Bible College. The name “Heritage” was
chosen to portray the vision the founding fathers had for the school “contending for the
historical faith of the church.” Rev. Carter had a conversation with a friend, Dr. O. T.
Spence, about that idea and due to the circumstances in his life, Dr. Spence was available
to serve as president. The denomination board voted overwhelmingly to adopt the
resolution related thereto on June 7, 1971. The Articles of Incorporation were completed
on June 25, 1971. Heritage Bible College opened for classes in the fall of 1971, with
approximately 60 students in attendance. Our intent was and is to maintain our position
as a college of Pentecostal tradition and vision through educational integrity and biblical
truth. The strength of Heritage Bible College is its commitment to prepare graduates to be
effective workers for the kingdom of God. The College, its management, and the
responsibility of financing it reveal the potential mental, moral, and spiritual resources of
the institution’s “Christ-Centered – Character Building – Committed to Ministry”
philosophy.

The Campus. Heritage Bible College is located at Exit 71 off I-95. The campus is
situated four miles southeast of the All-American City of Dunn, which is located in the
heart of North Carolina. Dunn is adjacent to I-95, a major thoroughfare that runs north
and south. About six miles north of Dunn, I-95 intersects with I-40, another interstate
road that links the east coast to the west coast of the United States. There are 30 or more
churches representing all major faiths that play a vital role in the lives of Dunn’s
approximately 10,000 residents.
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Recognition and Accreditation. Heritage Bible College is a member of the
Transnational Association of Christian Colleges and Schools (TRACS) [PO Box 328,
Forest, VA 24551: Telephone: 434.525.9539; e-mail: info@tracs.org] having been
awarded Accredited status as a Category II institution by the TRACS Accreditation
Committee on November 5, 1998 and reaffirmed on November 5, 2008; this status is
effective for a period of ten years. The United States Department of Education (USDE),
the Council for Higher Education (CHEA), and the International Network for Quality
Assurance Agencies in Higher Education (INQAAHE) recognize TRACS.

The United States Department of Justice, Immigration, and Naturalization Service
approve Heritage Bible College for attendance of non-immigrant foreign students.

Heritage Bible College is approved for the training of veterans by the North Carolina
State Approving Agency for Veterans.

The State of North Carolina, Department of Education, Division of Vocational
Rehabilitation approves Heritage Bible College for the training of students with
disabilities/handicaps.

Heritage Bible College is approved by the United States Office of Education for
participation in the Federal Stafford Loan Program, Federal PELL Grants, Federal
Supplemental Educational Opportunity Grants (FSEOG) and the Federal Work Study
Program (FWS).

Heritage Bible College is listed in the Directory of Post-Secondary Institutions published
by the U.S. Department of Education.

Heritage Bible College is chartered as a degree-granting institution by the State of North
Carolina under the supervision of the University of North Carolina.

Heritage Bible College is a non-profit college recognized by the Internal Revenue Service
(IRS) as a 501(c)3 organization.

Articulation Agreement with Regent University. In April 2002, Heritage Bible College
and Regent University in Virginia developed an articulation agreement allowing Heritage
graduates to enroll in Regent University and earn masters or doctoral degrees in such
fields as theology, divinity, communication, leadership, government, counseling, or
education.

Philosophy of Education. The philosophy of Heritage Bible College is centered on
Christ, founded in the truths of God’s Word, and focused on preparation for ministry.
Heritage is committed to the Pentecostal tradition and vision and dedicated to educational
integrity and biblical truth. All truth is regarded as originating from God and is, therefore,
to be fully pursued and internalized.
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2. Exhibit evidence of Christian character through the
internalization of core values taught by Heritage Bible
College and the faith and practices of the Pentecostal
Free Will Baptist Church, Inc.:

a. Authority of the Scriptures
b. Triunity of God
c. Divinity of Jesus Christ
d. Salvation of Humanity
e. Pentecost
f. Integrity
g. Sanctity of Life
h. Sanctity of Marriage
i. Teamwork
j. Excellence in Education
k. Mutual Respect for One Another – We Value

the Person
l. Accountability
m. Servant Leadership – Glorify Jesus Christ

3. Demonstrate commitment to ministry by faithful
participation in ministry opportunities, active lay or
professional ministry, service to Christian, secular,
civic or community organizations seeking to meet the
natural and spiritual needs of individuals and families.

4. Demonstrate mastery of the core competencies of
reading, writing, public speaking, exegesis of scripture,
technology, and critical thinking as measured by
academic standards established by the College.
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STATEMENT OF FAITH

I. The Scriptures Inspired

We believe in the verbal and plenary (full) inspiration of the Bible. The Bible is the
inerrant Word of God, free from any error in its original form, and is the final authority in
matters of faith and life (II Timothy 3:16-17).

II. The One True God

We believe that there is one God, eternally existing in three persons: Father, Son, and
Holy Spirit (Jeremiah 10:10; 1 John 5:20; Matthew 3:16-17).

III. The Deity of Christ

We believe in the deity and the humanity of Jesus Christ. He is very man and perfect
God, hence fully God and fully man; that Christ is the only begotten Son of God, and
born of the virgin Mary; that Christ died for our sins, was buried, and raised from the
dead and that He ascended to heaven and is today at the right hand of the Father as our
intercessor (Luke 1:35a; John 1:31-34; Matthew 11:19; Luke 9:22).

IV. The Fall of Man

We believe that “all have sinned and come short of the glory of God,” and that
repentance is necessary for the forgiveness of sins (Romans 3:23; Romans 5:12-19).

V. The Salvation of Man

We believe that justification is by faith alone, and that regeneration or the new birth
through faith in the blood of Christ is absolutely essential (Psalms 51:3, 4, 17; Romans
4:25; 5:1-2; 10:9, 10; Ephesians 2:13; John 3:3).

VI. Sanctification

We believe that sanctification is subsequent to regeneration and is a second definite
instantaneous work of grace, obtained by faith on the part of the fully justified believer.
Sanctification in a word is the love of God made perfect in the heart of the believer. This
is perfection in quality (initially and definitely), but not quantity. The latter comes by
progressive growth (Romans 6:6; Hebrews 10:20; Ephesians 4:20-24; Titus 3:5-7).
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VII. The Baptism of the Holy Spirit

We believe that the Pentecostal Baptism of the Holy Spirit is an enduement of power for
those who have clean hearts, and the initial evidence of the reception of this experience is
speaking with other tongues as the Spirit gives the utterance (Acts 2:1-8).

VIII. The Ordinances of the Church

Baptism in Water

We believe that the saved should receive water baptism, in the name of the Father,
the Son, and the Holy Spirit as a testimony to the world that he has accepted
Christ as Savior and Lord (Matthew 28:19; Colossians 2:12).

Holy Communion

We believe in the sacrament of the Lord’s Supper as commemorating Christ’s
death and anticipating His second coming (Matthew 26:26-28).

Feet Washing

We believe feet washing is a sacred ordinance of humility, instituted by our Lord
Jesus Christ and enjoined upon His Disciples as a duty to be observed by them. In
this He set the example (Matthew 28:19, 20; John 13:1-17).

IX. Divine Healing

We believe that healing provided in the atonement is both spiritual and physical (Isaiah
53:4, 5; Matthew 8:16, 17). Sin is directly or indirectly responsible for sickness. The
same Christ who can deliver from sin can, if it pleases Him, deliver from sickness. We do
not believe that there is anything morally wrong with taking medicine or receiving human
aid. Healing is God’s promise to receive, rather than a command that must be obeyed
(James 5:14, 15).

X. The Creation

We believe in the literal Genesis account of creation. We believe that the first eleven
chapters of Genesis are the literal and historical accounts of God’s creation of all things
and that man was created by God in His image and not the product of some process of
evolution.
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XI. The Second Coming of Christ

We believe in the personal premillennial, second coming of Jesus; first, to resurrect the
righteous dead and to carry away the living saints to meet Him in the air; second, to reign
with His saints on earth a thousand years followed by the eternal state of the righteous
(Acts 1:11; I Thessalonians 4:16; Revelation 20:4-6).

XII. Satan

We believe in the existence of a personal devil who at one time was holy and honored in
heaven, but through pride fell from his lofty estate and is now completely evil, unholy,
anti-God and is now the power and the prince of the air (Isaiah 14:11-15). The devil, the
fallen agents, and the unbelievers of all ages shall be banished to an eternity in hell (2
Peter 2:4).

XIII. Resurrection, Final Judgment, and Reward

We believe in the bodily resurrection of both the saved and the lost; the saved to life
eternal and the lost to everlasting punishment (Acts 24:15, 17:31; II Corinthians 5:10;
Luke 22:36).
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Academics

“And the things that you have heard me say in the presence
of many witnesses entrust to reliable people who will

also be qualified to teach others.”

II Timothy 2:2
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ACADEMICS

GENERAL INFORMATION

Changing Courses or Class Schedules. After registration, a student may drop or add a
course of study with approval of the advisor or Academic Dean. Drop/Add period will
continue through the first two weeks of classes each semester. Drop/Add period for 8-
week online courses is one week from the first day of the class. A fee of $10 is charged
for each course dropped or added.

Add. In a regular semester, a course may be added officially with approval of the
instructor and advisor by completing a Drop/Add form by the specified deadline.
Classes missed will be recorded as absences. The Drop/Add form is available in
the Registrar’s Office and on the college website.

Drop. A course may be officially dropped by completing a Drop/Add form and
submitting it to the Registrar’s Office by the specified deadline. All courses
dropped without going through the proper procedure will receive a grade of F and
the student will be responsible for the cost of tuition for that course. Changes in
enrollment status may cause the reduction or cancellation of Financial Aid
awards.

After the Academic Drop Period. A student or parent may not request a course
schedule drop/add after the academic drop period has ended for a particular
semester/session. Once a student has financially registered, it is the student’s
responsibility to make changes to the course schedule within the drop/add
timeframe for that semester/session. A student who contacts his or her advisor
after the academic drop period has ended will not be considered for a semester
charge reduction regardless of class attendance, how payment was made, or if an
outstanding balance is presently owed. The student will be charged 100% of the
total tuition charges.

Withdrawal from a Course. If a student (including notice from an individual
acting on his or her behalf) withdraws because of work, illness, accident, grievous
personal loss, or other such circumstances beyond the student’s control, he or she
must provide official notification to the Registrar’s office in writing and the date
of departure recorded. The date the institution determines related to the
circumstances shall be used as the date of withdrawal and financial aid for the
student calculated accordingly, with notification given to the student about any
funds returned and account billing.

If the college cannot locate and communicate with a student to whom a Title IV
credit balance is due, the said amount will be returned to the department of
education after determining which Title IV program created the credit balance.
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An I (incomplete) grade is designated when unusual circumstances prevent a
student from completing his/her work at the end of the semester. The student is
given two weeks following the end of the semester to complete the assignments.
After two weeks all I’s will be automatically recorded as F’s.

W (Withdrawals) may be designated WF (Withdraw Failing) or WP (Withdraw
Passing). A WP does not affect a student’s GPA but a WF would affect a
student’s GPA in the same manner as an F.

Computer Labs. A computer lab with Internet access is available in Heritage House for
students to use for research, study, and preparation of class assignments. Computers are
also available in the Library for research, assignments and learning lab sessions.

Early Alert Policy. Faculty or staff will complete the “Early Alert Form” for any student
who misses two days of class, is not performing up to expectations, or exhibits other
signs that he or she is experiencing academic or personal problems. This form is
submitted to the Dean of Students. A plan for interventions will be provided to the
Academic Dean, the President, and the Financial Aid Director. Meetings will be
scheduled with the student on a regular basis until the problem is satisfactorily resolved.

The Early Alert Form is sent to the Dean of Students who will set up a personal meeting with
the student within one week after receiving the form.

The Dean of Students will write a report on the results of his meeting with the student and
will, in cooperation with the student’s faculty advisor, develop a plan to provide the needed
assistance to the student. A copy of this report and the plan for intervention will be provided
to the Academic Dean, the President, and the Financial Aid Director.

Follow-up meetings with the student and the faculty advisor will be scheduled on a regular
basis until the problem is satisfactorily resolved.

A final report should be written and submitted to the Academic Dean and the President, with
copies to the faculty advisor, the Financial Aid Director, and the student’s file.

Educational Objectives. The educational program at Heritage Bible College is designed
to provide a curriculum, environment, and learning experience for divinely called men
and women in Bible knowledge, ministry skills, and spiritual maturity, to prepare them
academically for professional and lay ministry at home and abroad as defined in the
General Information section of this catalog.

Faculty Advising. An advising committee is made up of faculty department heads. Each
student is assigned to an advisor to provide guidance throughout his or her degree
program. The Academic Dean will be consulted as needed to assist in the student’s
overall academic program.
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Academic Advising
Institutional Responsibility: The College has the obligation to provide for every student an
academic advisor who is knowledgeable of students, the academic programs available, and
the institution’s academic regulations. Faculty members accepting advisory duties should
regard them highly and conduct them in a serious, professional manner.

Student Responsibility: The student has an obligation to work closely with his or her advisor,
striving to be cooperative in carrying out instructions and meeting obligations to the advisor
with proper regard for advice received.

Lecture or Class Notes. Students will be informed in the first class session of any
required fees for printed materials. An additional fee cannot be assessed for material
distributed later in the semester. The student is responsible for all lecture notes,
announcements of future tests and future assignments whether in class or not.

Library. The Alphin-Ellis Learning Center’s scheduled hours for the 2010-2011
academic years are as follows but are subject to change:

Monday, Tuesday & Thursday 9 a.m. - 8 p.m.
Wednesday 9 a.m. - 5 p.m.
Friday 9 a.m. - 5 p.m.

Library staff posts changes in the schedule as they occur. During the summer months, the
library is open from 9 a.m. until 5 p.m. Monday through Thursday. An online public
access catalog (OPAC) is available in the library. Computers for research or class
assignments are available for student use. A learning lab is also provided for students
who need additional assistance to ensure a successful academic outcome in their studies.

The Alphin-Ellis Learning Center subscribes to a number of periodicals relating to the
educational concerns of the College.

The library has an Interlibrary Loan agreement with Campbell University at Buies Creek,
NC, allowing students to borrow books from the university library.

Official Transcripts. The Registrar, only upon the written request of the student, will
issue a transcript of credit. An official transcript will be sent to another institution or
other authorized person or agency only upon the written approval of the student. No
transcript will be issued if the student has an outstanding debt at the College. Official
transcripts have the signature of the Registrar and are mailed directly to the employer or
educational institution and not to the student.

There is a charge of $5 for each transcript requested. If more than one transcript is
requested at the same time, there is a charge of $2 for each additional copy.

Online Classes. We offer two eight-week sessions of online classes per semester, and
one eight-week session over the summer. Continuing students must register for both
sessions of online courses during the regular registration period. Registration for new
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students for second session online courses may be completed through the first week of
those courses. Students who reside on campus may take online classes but may not have a
course load consisting only of online courses. The cost for online courses is the same as
for on-campus courses. All online practicums are 16 weeks in length.

Plagiarism. Cheating is a serious offense in any academic situation. Students found
cheating will receive an F on an examination or assignment and will be reported to the
Academic Dean for further disciplinary action.

Webster’s Dictionary states that to “plagiarize is to steal and pass off (the ideas or words
of another) as one’s own.” In doing research papers or other assignments, students must
be careful to give credit for sentences, paragraphs or larger blocks of text and ideas that
they may incorporate into their papers by the use of footnotes or endnotes. Failure to do
so will result in a reprimand by the professor and the work will have to be done over with
the corrections made. Students at Heritage Bible College are expected to be men and
women of integrity and honor in all things. Penalties for plagiarism will be applied up to
and including expulsion from the college.

Repeating a Course. When a student elects to repeat a course, only the higher grade
received will be counted in the computation of his/her grade point average. The student is
not allowed to repeat a course more than twice. Financial Aid will not cover a student
taking a course more than two times.

Summer Sessions. The College offers one eight-week online session during the summer
to meet student needs and to extend its outreach. The summer online session is designed
for students who want to accelerate or enrich their program of study or to correct
deficiencies. Other individuals may take courses to improve their Bible knowledge or to
enhance their Christian service. Summer courses consist of representative courses from
the College curriculum and earn three semester hours of credit. The College reserves the
right to cancel any classes with fewer than six students. Resident faculty members
normally teach the courses.

Withdrawal Policy
Official/Unofficial Withdrawal Policy
There are two types of withdrawal for Federal Student Aid purposes (1) Official
Withdrawal and (2) Unofficial Withdrawal.

Class Attendance: Class attendance and Satisfactory Academic Progress (SAP) is
required to receive Federal Pell Grant, Federal Supplemental Educational Opportunity
Grant (SEOG), Federal Family Education Loans (FFEL) and HBC Scholarships. You
may be billed up to 100% of any of these funds received if your enrollment status
changes due to non-attendance or academic dismissal.

The law requires that if you withdraw from college the amount of federal financial aid
assistance that you have 'earned' up to that point is determined by a specific
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calculation developed by the United States Department of Education. If you received
more assistance than you earned, the excess funds must be returned.

Official Withdrawal
Official Withdrawal is when you officially notify the Registrar's office of your intentions
to completely withdraw from college. If you plan to withdraw, please contact the
Registrar's office and complete the withdrawal form in its entirety. The withdrawal form
must be completed and signed by the student. As a part of the withdrawal process, the
student must meet with the Dean of Students, the Financial Aid Office, and the Business
Office. Your official notification date is considered to be your official withdrawal date
for calculating the amount of financial aid assistance earned.

If an official withdrawal occurs within the first 21 calendar days of classes, the record
will show a date of withdrawal, but no grades will be recorded. If withdrawal occurs after
this time, the student will receive grades of “WF.”

Withdrawal from a course after the drop/add period must be made in consultation with
the advisor after completing a withdrawal form in the Registrar’s office. A course may
be withdrawn from the third week to the mid-term with a WP (withdraw passing) or a
WF (withdraw failing). The instructor will assess if the student is withdrawing passing or
failing. No course can be withdrawn after 12 weeks of classes. Grades for courses
dropped unofficially will be recorded as F.

Unofficial Withdrawal
Withdrawing without prior administrative approval will result in an unofficial
withdrawal. Students are unofficially withdrawing when they fail to attend classes
through the end of the semester. Grades of “WF” will be recorded in all courses for
which the student was enrolled. The withdrawal date will be determined by the
Registrar’s Office and will be based upon college information indicating the student’s last
date of attendance in class. Students with Federal grants and/or Federal loans will be
subject to the Title IV withdrawal calculation. The Title IV withdrawal calculation will
result in the reduction and/or cancellation of all financial aid. Consideration will be given
to students withdrawing due to circumstances beyond their control. The Registrar’s
Office will determine the official withdrawal date based upon the extenuating
circumstances.

An expulsion resulting from violation of the disciplinary system will result in an
administrative withdrawal. Grades of “WF” will be recorded in all courses for which the
individual is officially withdrawn.

A $100.00 fee will be charged for the processing of an official, unofficial, or
administrative withdrawal. This fee will be deducted from any refund due on the
student’s account or he/she will be responsible for payment of this fee.
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ATTENDANCE POLICY

Attendance Records. All instructors are required to keep attendance records and to
report student absences to the Registrar’s Office. Verification of all absences must be
made in writing and presented to the course instructor on the first day that the student
returns to class. Work missed during absences can be made up at the discretion of the
instructor. No absence will be excused without an absentee form being completed and
given to the instructor. The instructor will note in his/her record and on the absentee
form whether the absence is excused or unexcused, sign the form and return it to the
student.

Class Attendance. The College policy regarding attendance is that:

1. The student is obligated for all required work, written and oral, in each course
for which registered, whether the student attends class or not. Three tardies
constitute an absence. Instructors may assign extra work and/or lower a grade up
to one letter grade per unexcused absence, or both. The student may also be
dropped from the course with a grade of F for excessive absences, at the
discretion of the instructor.

2. No student will receive credit for any course in which he or she fails to
attend at least 75 percent of the classes held.

3. Students should understand that allowable absences are designed for, but not
limited to, personal and family emergencies, inclement weather conditions, bona
fide medical needs and officially approved representation of the College. Students
whose absences fall in these categories will be allowed to make up work. It is
incumbent upon the student to notify the professor in advance whenever possible.

4. Absences for reasons other than those listed above normally will not be
“excused” under any circumstances, although it is understood that they may
occur.

5. Professors will include a clear statement of the absentee policy in the syllabus
for each course and will announce it in the first two sessions of each
semester/session.

6. Students enrolling late or adding classes after a semester begins will be
recorded absent for classes missed.

7. In all courses, the number of unexcused absences shall not exceed the credit
hours of the course.
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Graduation Attendance. It is expected that all students, faculty, and staff will attend
graduation exercises. This is the highlight of every school year and the beginning of the
graduates’ venture into ministry to their world.

GRADING SCHEDULE

Grading scales with assigned quality points are as follows:

Grade Quality of Work 4-Point Scale
A 100-93 Excellent 4
B 92-85 Above Average 3
C 84-77 Average 2
D 76-70 Below Average 1
F Below 70 0
F/A Failure due to Absence 0
S Passing 0
U Non-passing 0

Aud Audit. Students may attend classes without the requirement to complete
assignments. No grade or credit is given for audited courses.

I Incomplete. Work designated as Incomplete must be completed within two
weeks of the end of the semester. After two weeks following the end of the
semester, all Incomplete grades will be automatically recorded as F.

WF Failing at the time of withdrawal from class/College. This does affect the
student’s GPA in the same manner that an F would.

WP Passing at the time of withdrawal from class/College. This does not affect
the student’s GPA.

Academic Load. The minimum academic load for classification as a full-time student is
12 semester hours. The normal load is 16 semester hours and the maximum load is 18
semester hours. Anything over 18 hours requires the approval of the Academic Dean.
This approval is granted only based on superior academic achievement.

Students admitted provisionally and those on probation may not enroll for more than 12
semester hours.

Any student experiencing academic difficulty or needing learning assistance may contact
the librarian in the Alphin-Ellis Learning Center. Learning labs, tutoring
and mentoring are available to students who need these services.

Academic Standing and Continuance. Academic standing is computed by dividing the
total number of quality points by the number of hours taken. A standing of 2.0 (average
of C) is required for graduation. Continuance and promotion from one academic
classification to another is based on completion of the following number of hours:
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Freshman 0-30
Sophomore 31-64
Junior 65-97
Senior 98-128

The minimum standard of achievement expected is a C average (2.0). The table below is
based on the minimum retention standard and is designed as a guide to students who fall
below the 2.0 curriculum average:

Hours Attempted Probation
1-30 Below 2.0
31-64 Below 2.0
65-97 Below 2.0
98-128 Below 2.0

Academic Probation. A student who does not have a “C” average will be placed on
academic probation. A student who is placed on academic probation is subject to the
following restrictions:

First Semester Probation
1. Academic load limited to 12 hours
2. Voluntary restriction to 2 extracurricular activities
3. Voluntary meetings with academic advisor
4. Meet with Learning Lab Supervisor and be assigned a tutor
5. Mandatory meeting with tutor

Second Semester Probation
1. Academic load limited to 12 hours
2. Extracurricular activities limited to 1
3. Mandatory monthly meetings with academic advisor
4. Meet with Learning Lab Supervisor and be assigned a tutor
5. Mandatory meeting with tutor

These restrictions are designed to aid students in removing themselves from probationary
status as well as serving as a warning to them that, unless they achieve a 2.0 term GPA at
the end of their second consecutive semester on probation, they will lose eligibility for
federal financial aid programs and will be considered for suspension.

Failure to show evidence of satisfactory progress after being placed on probation is
sufficient cause for a student to be academically excluded from the College.

A student may be required to withdraw from a course at any time if, in the judgment of
the Academic Dean, continuation in the subject is resulting in no advantage to the student
or in harm to others. A student who fails to maintain satisfactory attendance can be
excluded from the course with a grade of F at the discretion of the instructor. The matter
may then be appealed to the President whose decision is final.
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A student may appeal academic exclusion to a review committee composed of the
Academic Dean, the Dean of Students, Registrar, and a faculty member who taught the
student during the semester prior to exclusion.

Veterans’ benefits will be terminated for any veteran who is academically excluded
from the College.

A student who has been excluded or who has withdrawn from the College for any reason
must make application for readmission through the Admissions Office.

Grade Appeals Process. Students who have reason to disagree with a grade awarded by
an instructor should first discuss the grade with the instructor. If a satisfactory conclusion
is not reached, the student may appeal the grade through the due process policy for appeal
of grades as outlined in the Student Handbook.

Point System. The 4.0 system of awarding academic credit is used. One credit hour is
awarded for each hour of class time per week for a semester.

Quality points are awarded using the following scale:

4 points for each credit hour of A-grade work
3 points for each credit hour of B-grade work
2 points for each credit hour of C-grade work
1 point for each credit hour of D-grade work
0 points for each credit hour of F-grade work

Graduation. No degree will be awarded to a student whose cumulative GPA is below
2.00.

Federal financial aid. Federal financial aid eligibility is contingent upon satisfactory
academic progress. Please see the catalog section on Financial Aid for details.

Veterans and others eligible for VA benefits. Students who receive Veterans benefits
must exhibit satisfactory academic progress toward completion of the program of study
as well as maintaining good academic standing to continue receiving benefits.

Additional information is available from the VA Certifying Official at Heritage Bible
College (Financial Aid Director), the Winston-Salem Regional Veterans Administration
Office, 251 North Main Street, Winston-Salem NC 27155 (1-800-827-1000) or the VA
Regional Office, PO Box 100022, Decatur, GA 30031 (1-888-427-4551).
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Valedictorian. Graduating students who have completed at least 30 credit hours at
Heritage Bible College will be considered for valedictorian based on the highest grade
point average for the entire college career, including transfer credits accepted from other
colleges (GPA of 2.0 or above). If two students have identical GPA’s, the one who has
completed the most credit hours at HBC shall be named valedictorian.

Valedictory Address. The graduating senior with the highest grade point average,
including credits transferred from other colleges, will be named Valedictorian and will
give the valedictory speech. If more than one student attains the same grade point
average, the valedictorian will be selected by the Faculty Senate Moderator, the
Academic Dean, and the President.
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Admissions

“Enter into his gates with thanksgiving, and into his courts
with praise. Be thankful unto him and bless his name.”

Psalm 100:4
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Admissions Requirements. Individuals seeking admission to Heritage Bible College
must meet the following requirements:

1. High school diploma or GED.
2. Applicants without a high school diploma may apply under the ability-to-benefit

policy and may be admitted based on the earning of an acceptable score on the
ASSET test; these applicants are admitted on a conditional basis and must earn
their high school diploma or equivalency by the end of their second semester.

3. Submission of all required application materials and fees.

In keeping with the college mission to develop Christ-centered men and women of
Christian character, equipped at the college level with skills for ministry and committed
to a life of Christian service, Heritage Bible College establishes the following standards
for the screening of prospective students and will apply these standards to the decision-
making process for accepting students for admission.

Students will be accepted for admission to the college based upon demonstration of the
following attributes:

1. A sincere desire to prepare themselves to identify and/or fulfill the call of God on
their lives.

2. The ability and stability necessary to perform satisfactory work in an academic
setting as evidenced by application materials including transcripts, results of in-
house placement testing and screening interviews by admissions staff.

3. A commitment to honor and obey college doctrine, code of conduct, rules and
regulations and to refrain from the attempt to proselytize other members of the
student body to any contrary belief that they may possess.

4. The ability to finance their education through federal financial aid, scholarships,
loans or personal funds; in the case of loans, the ability and commitment to repay
the loan is an important consideration.

5. Submission of the required application materials and fees.

Conditional Admission
Applicants who have a high school diploma/GED or prior college credits but whose
grades and/or test scores reflect the need for developmental studies may be admitted on a
conditional basis provided:

1. Asset test scores indicate the applicant’s ability to benefit from developmental
studies and the possibility to then perform work at the required level.

2. A plan is formulated to provide the applicant with developmental and tutoring
services needed to facilitate success in the course of study and end results
specified that will determine whether the applicant is then eligible for full and
unconditional acceptance and enrollment. The plan is recommended by the
admissions committee with final approval by the Academic Dean.
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3. The student’s progress and performance is monitored by his or her faculty advisor
and results evaluated by the faculty advisor and the Admissions Committee. A
formal review is conducted by the admissions committee at the end of the first
semester. A final decision regarding the full, unconditional acceptance and
enrollment of the student or his or her withdrawal from the college is made within
two semesters after admission.

Admission of Home Schooled Students. Home-schooled students who wish to apply
for admission must meet the following requirements:

1. Applicants must submit a completed application for admission and meet all
other general entrance requirements.

2. In lieu of a high school diploma, applicants must present from the Division of
Non-Public Education a copy of acknowledgment to operate a home school.

3. Applicants who have previously attended a conventional public/private school
must provide a copy of their cumulative record from the school attended.

4. Applicants must present a copy of their test results from a most recently
administered nationally standardized achievement test.

5. Applicants must take the college’s placement test in order to be eligible for
full or conditional acceptance and enrollment.

Admission of International Students. Heritage Bible College is approved under federal
law for the education of non-immigrant international students. International students who
are sincerely interested in preparing for Christian service will be considered for
admission based on their proficiency in reading, writing, and speaking the English
language and their ability to pay for educational and living expenses while in the United
States.

Test of English as a Foreign Language. Applicants whose native language is
other than English must demonstrate their proficiency in the English language by
scoring 500 or more on the paper-based Test of English as a Foreign Language
(TOEFL) or a score of 173 on the computer-based version of the test.

The Test of English as a Foreign Language (TOEFL) measures the ability of non-
native speakers of English to use and understand North American English as it is
spoken, written, and heard in College and university settings. The test measures
English language proficiency in reading, listening, and writing and is offered on
computer in most regions of the world. In areas where access to computer-based
testing is limited, a paper and-pencil version of the test is administered.

I-20 Form. International students are required to certify to their native country
that they have been accepted for admission at a United States College and that
sufficient funds are available to pay for their educational and living expenses
while pursuing higher education in the United States. This certification is
necessary in order to obtain a visa. Heritage Bible College provides the
completed I-20 form and a letter of acceptance to the applicant.
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International Student Scholarships
Heritage Bible College grants scholarships based on available funds and in
consideration of the following priorities:

1. Students who are citizens of the United States
2. International students who are members of PFWB Churches and who have a

financial need
3. Students who have a financial need for assistance in funding their education

Financial Requirements for International Applicants
International applicants are required to certify to their country that they have
sufficient financial means to pay for their college education and living expenses while
in the United States before they can be granted a visa. In order to prevent possible
fraud on the part of the applicant and financial loss to the college, Heritage Bible
College requires that international applicants make arrangements to pay estimated
tuition, fees, and residence costs prior to issuance of a letter of acceptance and the I-
20 form.

Any advance payments will be used to cover expenses as they occur and unused
funds will be refunded to the student upon graduation or other withdrawal from the
college. Additional expenses that arise for which sufficient advance funds are not
available are the responsibility of the student. No degree will be awarded or
transcript released for any student in financial arrears to the college.

Admission Requirements for Veterans. Heritage Bible College programs are approved
by the North Carolina State Approving Agency to enroll veterans, military personnel, and
their dependents. Individuals who qualify under these requirements should contact their
local VA Office for more information.

Students entitled to VA benefits for education must complete the application process
required of all potential students. The Financial Aid Director will certify enrollment for
those who are eligible for Department of Veterans Administration benefits.

All students applying for VA benefits must have a complete admissions file (including
high school and previous college transcripts) before the College can certify the applicant
to receive benefits.





52

Audit Students
Students who are auditing a class for personal enrichment must submit a completed
application form, the application fee (for the first class audited), and pay the course audit
fee.

Students in Non-Degree Program of Study
Students not wishing to enroll in a program of study for the purpose of earning a degree
but who wish to earn credit for the course(s) may enroll in individual classes of their
choice upon submission of application materials to the Admissions Office and payment
of required fees.

Immunization Requirements. All new weekday on-campus and/or resident students are
required to present proof of immunizations to the Admissions Office. Required
immunizations are specified in North Carolina law and students who fail to comply with
these requirements will not be allowed to remain in attendance at Heritage Bible College.

Students who attend any combination of night, weekend, online or extension classes are
exempt from immunization requirements unless their status changes to attending on-
campus classes during the week. Students who take less than four credit hours of
weekday classes on campus are also exempt.

Students who attend more than four hours of weekday classes on campus must provide
proof of immunizations required by law for college entry.

Incomplete Student Files. Federal, accreditation, and college regulations require that
student files be complete. Students whose files are incomplete will not be issued grades
or transcripts until required materials are provided to the Admissions Office. Students
whose files lack required documentation may be prohibited from registering for or
attending classes until their files are complete.

Veterans
All students applying for VA benefits must have a complete admissions file (including
high school and previous college transcripts) before the College can certify the applicant
to receive benefits.

Online Registration. Heritage Bible College is approved to offer online classes for
completion of a degree program. New online students must register for classes before the
end of the drop/add period (see semester calendar) for each session of online classes
during a semester. Continuing online students must pre-register during the special pre-
registration period in the previous semester (see semester calendar). After pre-
registration, continuing students selecting or changing courses will be charged a late
registration fee.

Online classes are available to students living on campus but must be taken in
conjunction with on campus classes. No student living on campus may register for a
course load consisting only of online classes.
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The matriculation fee is the same for online students as for on-campus students up to a
maximum fee of $360. Online-only students are required to meet the same requirements
for payment of tuition and fees as are on-campus students.

Orientation. Attendance at orientation is required for all new students, with the
exception of those taking only online or extension (off campus) courses. The orientation
process introduces students to the campus, college administration, faculty, staff, and
college traditions and requirements. Students accepted for admission to Heritage Bible
College are notified of the date and time for orientation, testing, and registration. On-
campus resident or commuter students who are unavoidably unable to attend the
scheduled orientation session are responsible for the information presented during the
session and must meet with required staff to secure the necessary information and take
the required tests. An electronic orientation session will be presented to online and
extension students.

Orientation for Online-Only Students. Online-only students will be provided with the
following information and materials in order to orient them to the college in a way
comparable to campus students.

The following information/materials will be provided electronically:

1. Power-point presentations made by staff at the on-campus orientation session
2. Doctrinal statement and Code of Conduct
3. Student Handbook
4. Academic catalog
5. Information and instructions specific to the online course software and course

materials
6. Instructions for taking the online versions of the Standardized Bible Content

Test, Language Proficiency Test, and Computer Competency Test
7. A statement for online students to certify provision of orientation materials

and acknowledge responsibility for abiding by rules and regulations;
statement is to be signed and returned to the Student Services Office for
inclusion in the student’s file

8. Other materials deemed appropriate

The materials shall be made available to new students by the first week of each eight-
week session of online classes. Students will be required to submit a statement that they
have read and understood the materials to the Online Coordinator. This statement shall
be provided to the Student Services Office for inclusion in the student’s file.

Readmission Requirements
Returning Students in Good Standing
Readmission after missing one or more semesters is not automatic. The returning student
must contact the Admissions Office to discuss readmission and complete a readmission
application. The student’s file will be evaluated and updated documents provided as
needed. The student’s prior enrollment at the College will be reviewed and a
determination made by the Admissions Director and Dean of Students for readmission.
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The returning student must also contact the financial aid and business offices to arrange
for payment of tuition and fees prior to being allowed to register for classes. Returning
students must comply with all registration procedures required of new students with the
exception that payment of application fee is waived for returning students who withdrew
from classes less than five years before readmission.

Returning students not in Good Standing
Former students who were not in good standing at the time of withdrawal (academic or
disciplinary suspension, financial arrears, or other situations affecting their standing)
must follow the application process required for new students, including payment of the
application fee, and must be approved for readmission by the Admissions Committee.
Any student dropped by the college for academic reasons is ineligible for readmission
until one full semester has elapsed.

Readmission after Suspension
Readmission after suspension is never automatic. The student must apply for
readmission through the Admissions Office and be accepted by the Admissions
Committee and approved by the Academic Dean for re-entry. Any student that is
dropped for academic reasons is ineligible for readmission until one full semester has
passed.

Registration. Student must have received notice of acceptance from the Admissions
Office and financial arrangements must be complete prior to being allowed to register for
classes. A late fee of $35 will be charged for registration after the deadline (see semester
calendars for dates). The late fee will be imposed by the registrar and paid to the
business office.

Testing. Skills’ testing is required of all new students who do not have appropriate
transfer credits in general education from other colleges or institutions.

Language Proficiency Test. Entering students are required to write an essay on an
assigned topic during the orientation for new students. Based on the results of this
test, students may also be required to take the Asset Test in order to determine
placement in freshman English classes.

Computer Skills Test. Entering students are required to demonstrate fundamental
computer skills by passing a computer competency test. Students not passing this test
will be required to complete a three-hour computer fundamentals class or its
equivalent during the first two weeks of the students’ first semester or online session.

Asset Test. This test of reading and writing skills is given to students admitted under
the Ability to Benefit policy or as deemed appropriate by the Admissions Committee.
Counseling and placement are based on test results. Admission may be conditional
based on results of testing with conditions to be determined by the Admissions
Committee and the faculty advisor.
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Transfer Credits from Heritage Bible College to Other Colleges
Credits for courses taken at Heritage Bible College may be transferred to other colleges
provided the grade is a C or above; however, it is the prerogative of other colleges to
make their own determination whether to accept transfer credits from Heritage Bible
College based on their own internal policies. Students wishing to transfer course credits
to another college should query the college of their choice for undergraduate or graduate
studies to determine if transfer credits will be accepted and which courses in particular
qualify for transfer.

Student Responsibility
Students wishing to transfer credits from Heritage Bible College to another college shall
submit a written request along with the designated fee and the name and address of the
college to which the official transcript should be sent. No transcripts will be issued for
students whose account is unpaid.
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Financial Information

“And the Lord said, Who then is that faithful
and wise steward...?”

Luke 12:42
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